UBND XA QUE SON TRUNG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS QUE THUAN Doc 1ap — Tw do — Hanh phiic

S6: 12/KH-THCSQT Qué Son Trung, ngay 04 thang 12 nam 2025

~ SO KET CONG TAC THANG 11
VA KE HOACH CONG TAC THANG 12 NAM 2025

I. PANH GIA CONG TAC THANG 11/2025
Trong thang 11/2025 nha truong da tap trung chi dao, quan ly cac cong tac trong
tam nhu sau:
1. Cong tac chi dao quan ly chung
- T4 chirc cac hoat dong chao mimg ky niém 43 nam Ngay Nha gido Viét Nam, tao
khong khi thi dua s61 ndi trong hoc sinh va doi ngii.
- Chi dao thuc hién tot cong tac dam bdo an toan truong hoc mua mua Ia.
- Thu:c hién kiém tra hoat dong su pham nha giao ddi véi 03 gido vién,; kiém tra viéc
thuc hién ké hoach nam hoc.
- Hoan thién ho so phong phuc vu cong tic cong nhan dat chuan PCGD, XMC niam 2025.
2. Chuyén moén
- Trién khai day du vin ban chi dao chuyén mon cua cap trén; diéu chinh phan cong
chuyén mon phu hop tinh hinh thuc té.
- T6 chire day hoc dam bao tién do; hoan thanh kiém tra giita ky I dung quy dinh.
- Tb chtic péi dudng hoc sinh 16p 9 dy thi HSG thanh phd; kiém tra hd so chuyén
mon, cdp nhat di€ém va thong tin trén vnedu.vn.
- Kiém tra hoat dong su pham 03 gido vién (Dinh Duc Quang, Phan Thi Ngoc Na va
Pham Thi Thanh) theo ké hoach.
3. Hoat dong NGLL - Lao djng
- T6 chire thanh cong cac mén thi Dién kinh, Bong chuyén cap truong.
- Chi dao GVCN khéng ngimg nhic nhd hoc sinh 1am vé sinh mdi truong khi thoi tiét
thuan loi.
4. Lién Dgi, chi doan
- 10/10 chi d6i tham gia cude thi v& tranh “Tu hao ba Nang qué huwong”, chon gui 5
tac pham du thi cap thanh pho.
- T4 chtrc tuyén truyén Ngay Phéap ludt Viét Nam, gido duc quyén — bon phan tré em.
- Xay dung “Duong co Lién doi”, “Tu sach mang non”, tham gia cugc thi “Loi chic
thiéu nhi gtri Pai hoi”.
- T ch}'rc hiéu qua chudi hoat dong tri an 20/11: “Tuan hoc tot”, “Sic mau tri an”,
“Diéu em mudn ndi”.
- Duy tri phong trao doc sach, Bao Déi; tang cudng nén nép, phdi hop GVCN-
CMHS; day manh nhac nhé do1 mii bao hiém khi tham gia giao thong.
5. Cong tac Hanh chinh - Van thw
- Ra soat, bo sung thong tin CBVC trén hé thong quan ly; xac thyc dit liéu hoc sinh
trén vnedu va CSDL nganh.
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- :Fhuc hién tbt vai trd quan tri h¢ théng chinh quyén dién ttr; diéu hanh cac bd phan
trong TO van phong.

- Tham muu cong tac phong chong bio, sira chita — bao quan co s vat chat.

- Phéi hop t6 chirc hoat dong 20/11 va Hoi khoe Phu Bong cip trudng.

6. Cong tac Tai vu — K¢ toan

- Thuc hién chi tra ché do, thanh toan noi dung mua sdm — sira chira; quan ly thu chi
dang quy dinh.

- Theo doi chat cac khoan thu ho, chi ho; cap nhat ) quy dﬁy du; bao cao tai chinh
ding thoi gian.

- Xtr Iy chting ttr, héa don; lap hd so ché d6 hoc sinh; cap nhat to khai thué TNCN.

- Tham muu cég hoat dong tai chinh, mua sam, stra chita; tham gia bao ‘quén CSvVC
trong bao; thuc hi¢n dé nghi nang luong thuong xuyén cho mét GV (Lé Thi Hong Véan).

7. Cong tic Y té hoc duwong

- So cap ctu 25 truong hop; bo sung thudc thiét yéu; dam bao y té cho Hoi khoe
Phu Dong.

- Tuyén truyén v¢€ sinh ca nhan, phong chéng dich bénh; duy tri v¢ sinh moi truong
truong hoc.

- Phéi hop tram y té phong chdng sét xuat huyét va hd tro cong tac tuyén truyén stc
khoe trong hoc sinh.

8. Cong tac Thu vién

- Gi6i thiéu sach dudi co chii dé “Huong Gmg Ngay Phap ludt Viét Nam”.

- Xur Iy nghi¢p vu thu vién, sép Xép tu sach; phuc vu doc — muon — tra sach; téng hop dir
liéu muon tra.

9. Cong tac Thiét bi, thi nghiém

- Ra so4t nhu cdu mua sdm thiét bi nim hoc; sép xép kho thiét bi; chuan bi do dung
thi nghiém.

- Hd trg GV thuc hanh, kiém ké kho; theo ddi muon tra (23 luot).

- Tham gia kiém tra CSVC va lam trong tai Hoi khée Phu Pong.

10. Cong tac bao vé, tap vu, lao cong

Thuc hién tot bao vé tai san truong; duy tri v¢ sinh theo phan cong.

11. Cong tac khac

Cac bo phan phéi hop hiéu qua, gop phan t6 chic thanh cong hoat dong 20/11 va
Hd1 khée Phu Dong.

*Ton tai, han ché

- Ty 18 HS nghi hoc do 6m con kha nhiéu.

- Mot s6 ho so (S6 CN, s6 diém) chua chuan thé thue.

- Thoi tiét mua bdo lam cham tién do chuong trinh, &nh hudéng ké hoach kiém tra
GK va HKPD.

- Chua khai thac hiéu qua TBDH; tdn hoa chat hét han chua xu ly duoc.

- Mot s6 HS tra sach tré; ngudn sach tham khao 16p 9 con han ché.
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- Vi pham gio giéc 0 mot vai b phan; vé sinh 16p hoc va khu thyc hanh chua dam bao.

II. KE HOACH CONG TAC THANG 12/2025

Phat dong CBVC, NLDP va HS toan truong hudéng tng dot thi dua chao mung ky
niém 81 nam Ngay thanh ldp Quan doi Nhan dan Viét Nam (22/12/1944 - 22/12/2025) va
Ngay hdi Quoc phong toan dan. Trong thang 12/2025, nha truong tap trung chi dao, quan
1y cac cong tac trong tdm nhu sau:

1. Cong tac chi dao quan ly chung

- T6 chirc hoat dong ky niém Ngay thanh 1ap Quan d6i nhan dan Viét Nam 22/12.

- T6 chtrc 6n ,télp va ~kiém tra cudi hoc ky 1, nam hoc 2025-2026 theo ké hoach cua
S& GDDT thanh phd PBa Nang.

- Tiép tuc dam bao an toan mua mua 1ii; phong chong dich bénh mua dong — xuan.

- Tham gia kiém tra cong nhan PCGD, XMC theo ké hoach.

2. Chuyén moén

- Trién khai day di va kip thoi van ban chi dao chuyén mén; to chic day — hoc dam
bdo tién do, day bu hop 1y.

- Tham gia Giai thé thao cap x4, Hoi thi IOE, Vioedu.

- T chirc tap huan chuyén mén theo yéu cau (néu co).

- Kiém tra hd so CM, tién d6 nhap diém; xay dung ké hoach 6n tap va kiém tra cubi ky L.

3. Doan thé

a) Lién Ba1, chi doan.

- Trién khai chu diém “Udng nudc nhd nguoén”; t6 chirc hanh trinh dia chi do, hoat
dong “Em yéu bién ddo Viét Nam”.

- T6 chirc cac hoat dong chao mimg ngay 22/12.

- Tiép tuc sinh hoat chuyén dé “Mdi tudn mot cau chuyén dep...”.

- T chtrc toa dam “Xay dung tinh ban dep, no1 khong véi bao luc hoc duong”.

- Phéi hop Thu vién gi6i thiéu sach chi diém “Theo ddu chan nguoi anh hung”.

b) Chir that do

Thuc hién phong trao “Tét vi Nhan 4i 2025”; hoan thanh céac loai quy nam 2025.

4. Cong tac Hanh chinh - Van thw

- Hoan thién dit liéu HS trén vnedu va CSDL nganh.

- Thuec hién nhiém vu vin thu theo Diéu 18 truong; quan tri h¢ théng quan ly dién t.

- Chi dao nhan vién trong t6 kiém ké tai san thoi diém 00h ngay 01/01/2026.

- Phéi hop td chirc cac hoat dong theo ké hoach thang.

5. Cong tac Tai vu - Ké toan

- Kiém so4t chi tiéu, thanh todn mua sim, sira chita; bao ting giam BHXH thang 12.

- Thanh quyét toan céc khoan trong thang; dé nghi nang luong, tham nién quy 1/2026.

- Quyét toan kinh phi t6 chirc HKPD cdp trudng; hoan thién hdé so BHYT HS nim
hoc 2025-2026.

- Tham muu x4y dung quy ché chi tiéu ndi b ndm 2026; cap nhat thué TNCN quy IV.
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- Kiém ké tai san, tat toan ngan sach nam 2025; 1ap chung tr, ddi chiéu sd liéu.

6. Cong tac Y té hoc dwong

- Duy tri cong tac phong chdng dich bénh; tinh BMI vao s strc khoé HS.

- Tuyén truyén gido duc gidi tinh, sirc khoe sinh san, HIV/AIDS.

- Hoan thién hd so 'y t&; chuan bi kiém ké 00 gid ngay 01/01/2026.

- B4o cdo so két y t& vé Tram y té xa.

7. Cong tac Thu vién

- Tiép tuc phuc vu doc — muon — trd sach; gidi thi€u sach chu diém 12.

- Duy tri tu sach di dong, tiét doc thu vién; téng hop s6 liéu muon tra.

8. Cong tac Thiét bi, thi nghiém

- Quan y tot c4c ti san, thiét bi, d0 ding day hoc va tham muu thanh 1y cac do ding,
thit b1 khong con st dung dugc. Tham muu xtr 1y cac hoa chat hét han tai kho thiét bi.

- Tham muu xay dung ké hoach kiém ké tai san 00 gio ngay 01/01/2026.

- Chuén bi day du, kip thoi dung cu, thiét bi do dung day hoc theo ké hoach giang
day cadc mon hoc.

- HO tro gido vién thyc hién cac tiét thuc héqh, thi pghiém, kiém tra dung cu trudce
va sau khi sir dung. Theo doi muon, tra dung cuy, thi€t bi, d6 dung day hoc ding quy dinh.

- B4o cao dinh ky hang thang.

9. Cong tac bao vé, tap vu, lao cong

- Tiép tuc thuc hién cong tac tryc, bao vé tai san tai don vi; thuong xuyén kiém soat
nguoi la va hoc sinh vao trong khudn vién nha truong trong thoi gian nghi, thoi gian nha
truong khong lam viéc.

- Lam t6t cong tac vé sinh, ho tro phuc vu theo sy phan cong ctia Hiéu truong.

10. Cong tac khac

- Thyc hién béo céo dinh ky, d6t xuat theo yéu cau cua cap trén.

- Chuan bi ké hoach cong tac thang 01 va nhiém vu trong tdm hoc ky II.

- Duy tri v€ sinh moi truong “Xanh — Sach — Pep — An toan™.

Trén day la danh gia tinh hinh cong tac thang 11/2025 va trién khai ké hoach cong
tac thang 12/2025, nha truong y€u cau cac to chirc, doan thé trong nha trudng, can bo vién
chure va nguoi lao dong trong don vi nghién ctru t6 chure thuc hién dat hi¢u qua cao nhat./.
Noi nhan: ) 7
- VP UBND x@ Qué Son Trung (d¢ bao cao);

- Chi doan nha truong (dé phoi hop thuc hién);
- P}}(’) Hiéu tru’é’ng; i i

- TO truong cac to CM, t0 VP; ~(d¢é thuc hién)
- TPT Doi;

- Website nha truong (dé biét);
- Luu: VT.
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